SupplyWEB - Supplier Training

General Access & Navigation — Z:3R& -Z4§i

Accessing the SupplyWeb Portal — &3 SupplyWeb [JF?

The SupplyWeb system can be access via the following URL:
SupplyWeb FRHEa0F

http://supplyweb.magna.com

SupplyWeb Login — SupplyWeb &3

i\ Please make sure to disable any popup blockers you have as they will cause problems with Supplyweb. I
% il #£R BEE:
EFrE 12-05-2007 CEEELSTARRENEIENY  wwinfor.com

Supplyweb Outage Dec 7-9th ERE FiF = o .
‘:I Magna Powertrain Supplier
D = Portal
= EEXH THEo2 E0fEE
S L, K Magna Internstional

I:] Supplyweb Documentation
5= — ERRESELS. FRSESEER Supplyweb Support

FE(EE= M5 = = S=E
=

Enter the user ID and password you were assigned. [f you don’t
know this information contact the person designated as SupplyWEB
Administrator at your facility.

N AIER . IRIREH ERK T, T 5IRA ] RE A ER
&

Note: You must disable any popup blockers prior to logging in!
TR BSRET, VBRI A T A R A

Page 1 of 12

SupplyWEB — Supplier Training — General Access Instructions Magna International — 2010




SupplyWEB - Supplier Training

Ny SupplyWeb supports multiple languages that can be selected at

: 7 | the time you logon. The default language is English but you can
o\ change this by selecting a different language from the drop-down
provided.

SupplyWeb CHF 2 FE SN, —BERIONTOE ., MR ET LIRS
S AR 3R AR B HAhE S .

Navigating SupplyWeb — SupplyWeb &%

SupplyWeb has three main sections to the screen you will need to use.
SupplyWeb #5132 22 =N 585 24

m Infor Supplier Exchange(SuppiyWEB)® 11.3.1. h‘lagna Customer Administrator 4
Al

=k B Hires T8 Zzfhlbss KT R More...

{n B
SHEREHE B

) MESE ®EET. 07052013 02:00:44 E& EDT
#. Magna Customer Administrator.

N 524 Infor10 Supplier Exchange(SupplyWEB) iFRPEE » HN BT ERTIE 2L ST REHERER - BERMNLENG. FEE
- 1T1HAH -

PEEEEN  TTEREER HER R

2 EE I EhE AT RiE
The top bar has several useful functions that are available within most screens.
From left to right, here are the buttons and their descriptions:
THAAZHA 4

4 Back Returns to previous page viewed.

ft Home Displays the SupplyWeb home page.
£ R SupplyWeb F: 1T

® Print Prints the current view. This will not include the Navigator view.
e ATERLRTRIIME. SHIARLBATED.

8 pDE Available when the current view can be saved as an Adobe PDF.

A, AR AT B R 47 Adobe PDF SCHY .

. save Available when the current view can be exported or saved to your local
g7 computer. A, AT S EORAE AT IR AL .

? Help Displays a new window containing help for SupplyWeb.
s ERTIOE O RS A
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SupplyWeb Conventions — SupplyWeb 14

Throughout SupplyWeb there are some standard conventions that you should be
aware of.

PR A& SupplyWeb H ) — 5 B4 1)

e Mandatory Fields —XHI:
£

Supplier Administrator

All fields that are indicated with an asterisk to the left of the field must be entered
to proceed with the action you are performing. If you do not provide information in
a mandatory field you will be notified with a status message when you try and
proceed further.

P A B S AR B AMERS B T I, A, KA, R
SE B2 PR IR WAL IEAE S

e Status Messages — JR&E &

A CEDEHETA.

Information and status messages will appear at the top of the application area
relating to the task you are performing. These messages can be notifications or
success or problems with the task.

Wt RSN G B 2 BN A i B, S IEEEAT R R R . X
LefE BT RE S LIl A A R BRI R A

e Eyeglasses: il
The eyeglass icon indicates that there are additional details that you can view

relating to the item they are displayed beside.

MR 58 P b s FH P Rl DLOE e s iz b, 00 B0t H 8 2 RS

e Pencil: il

The pencil icon indicates that you may edit the details of the item the icon is
displayed beside.

BYEE RIbR o~ P 0T PUSHZ 0 H 34T dmdE e .
e PDF Documents —PDF X4

All reports generated in SupplyWeb are in Adobe Acrobat Format (PDF) that can
be saved locally on your computer to distribute and print later.
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£ SupplyWeb H1, A (4R 15 #548 F Adobe Acrobat Format (PDF)f&X, Fl /o]
DK IX L SR RAFAE AT R, B 4T BT R

Your User Profile — F P EC B X4

When you or your admin created the user account, you were assigned a login ID
and password. This information is stored in the Preferences->Edit User Profile
with other personal preferences, such as date format and color theme. You can
update these settings in the profile to customize the application to better fit your
needs.

MREE R E B AR IR S, G DN SR AE . X R
RV NE (Lt e i R, R #RF e RE->
ZHET -> G BEXAE . 7 AT DRSS N /5 ZAE 2 A B AT B

ZHHEIN BARELTHE
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Daily Tasks — H# TfE

Event Management Console (EMC) — {3 #%4] 4 (EMC)

The home screen that appears when logged on to SupplyWeb is called the Event
Management Console. Through this screen you can quickly view shipment,
release, purchase order, and other statistics and exceptions.
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o Ja ML F DU g2 ATHT U F AR E B G . AT, KR PLPGE
MR GE L WRRRE R TR LA G SORMTAE S 2

EHEEEE e B

. Magna Customer Administrator,

®iFTEF: 07-05-2012 03:00:41 £5 EDT

ISR R Infor10 Supplier Exchange(SupplyWEB) PFRFESE » HIBRIEEATIE H0E SRR NERER - 5258,
wEE £Z1THEA-

Setup and Configuration — & RZI &

Configuring the Event Management Console (EMC) — it & EMC

As a user, you can configure the EMC to display in a way that better fits your
work. You can choose which events display as priority items, which events
display as category items, and the order in which categories are listed. The
configuration for the EMC can be found in the navigator under Preferences-
>Configure EMC.

SAMP A ULEATECE EMC RIS R N2, DME R REN TAER 2. A Al LAE
AT -> BEFAEER T E EMC, RIEHE M ZEiE B nRF A
e, SRS, ULECEATTRIHRSIIY o
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The EMC configuration involves selecting the Events that you wish to have
displayed. Some events may require configuration of limits or tolerances for the
events such as percentage releases exceeded net change from a previous week.

FEFAE BRI B P IEF R 2R H A SRS ] Rt & BR B B IR A
%, Bl r— A R SRR R .

Configuring Alerts — FL B {2 EE D) RE

Email alerts keep you connected to Magna facilities without needing to login to
the application to check your status. As an individual user, you can subscribe to
and customize alerts of various events using product groups and tolerance
levels. When an event occurs, a message is sent to the email address stored in
your User Profile. The configuration for Alerts can be found in the navigator
under Preferences->Configure Alerts.

HEPFSRIE T LA P A s B ot RE I AR BME 2 o NI AT DR S 7 i 4L B PR
TR F A BRI R . HEMRAEN, R A R bhE A%
G MW LME X427 -> B E A2 i B P .

ZENEIN B BiEE

KERARRE

P |Supplier Admin v |
= g g
BE EE

SHEME

HENELRER

BoEmEsS=EEE

FEBTRLAENES

iR, TERERHNE

OO0O0o0o0o0ooog

EEETHLIRR

s
S
ES
7 | mwtunas
ES
ES
ES

You can turn on alerts to receive an email notification when events occur. In
conjunction with product groups, you can additionally configure the alerts to be
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sent for specific parts and for some alerts, set an acceptable tolerance level
before the event is triggered. The alert message will be sent to the address
stored in your User Profile.

AR HTIT 7RISR BEDIRE, B A AR, Bt K s 2@ R . 1
AL S AL PR B, AR R SRR e M A, B I B
ZI,  HR SRR

Documents Profiles — SCFBE B/ B,

A powerful feature of SupplyWeb is the ability to have documents delivered to
you by email in the form of Adobe reports or EDI data in different formats. To
create a document delivery, navigate to Communications->Define Documents.

SupplyWeb 75 —ANEE 52 BE K S04 LA Adobe PDF #% 0k EDI #% 30k 1% 45 F
o PRI UMESE -> & XA BB U Rtk .

BiE Y
XHEREXH
=)

e g FHE JridgsRst O REA HhoCE BRI H
To add a document profile, click the add button at the bottom of the screen.
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You can set up the document profile so that SupplyWEB sends an email
message whenever new data is published for you. You can optionally have the
data attached in a file in various formats that you can work with locally. The
email notification enables you from having to login to check for new demand.

YEHIEE KR, SupplyWeb & A B MR 2B - MR RbRE . an iRk # T
WIS s ARG EE B U RkiE. AR BLE CIEFESC
A% e mRERE AL TR P AR, A B S SupplyWeb RIRT 2 F &1

R AE R

Configuring Bar Code Label Layouts — At B&REFEA0 R

You must define the barcode label layout for printing labels if labels are used.
The configuration can be found in the navigator under Setup -> Bar Code Label
Layouts.

WNARAEF BISFTADIRRE, T2 R SR A AR AT JR AT I B . il B>
F AT BT

10 wEiES
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=

Click the Add button to set up a new layout.

I, B A HRIA R .
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Type in all required information and click Submit to save your settings. You can
also view the labels by clicking the Print Preview button. SupplyWeb will

generate a new page to show you the labels in PDF.

HARFRELR, RGO R I E . P W Dusd ST e & Em 454,

QI HIAR%E 2 LA PDF M 3L &7 1 rh AR i b

Once the layouts were created, they must be assigned. Click Setup -> Label

Templates in the Navigator.

KA RO RGN B> RO AT R E
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Click the Add button to configure the templates.
TS I AT SR T 2

WE R
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EPaolefifr b ] S E il
P g VDAKLT
FE il b £ VDA-Standard
Al e VDAKLT
B il £ =2 supply\WebKanban

Select the layouts from the drop-down list and click Update to save the settings.

IR R TSR, I EA I AR AT R e BB DR A B L

Help and Support — B 530#%

Online help is available for SupplyWeb in both reference material and tutorials.
The navigator on the left of the screen provides links to the available help and the
tutorials. Please utilize the help available before contacting support.

SupplyWeb 7E£H BIEER (7 2% SOt 7. B 21 i) SR
dr, SREL T S HREEER . THEBRR RGN BT L AT B
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In the event that you require assistance with SupplyWeb, please be sure to use
the correct contact for the issue you are having.

2 B ) U LA B, EAR T R RS B I R g1

e Technical Issues such as error messages should be directed to
supplyweb@magna.com

FAR TP A, IR 7R R E R, EEE R R
supplyweb@magna.com

e Issues with the content of the data (requirements/cums/etc) should be
directed to the purchaser/buyer at the plant you are supplying. Requests
for assistance of this type will not be answered by the Technical Support
team.

X HIEAEASER (TSRS ES) , W5 L) RWAREKR. KT
JiTH 1), SupplyWeb $AR SR L2 Toikan 5 I .

e Connectivity issues where you cannot access even the login page should
be directed to your internal IT department to troubleshoot the issue. If the
issue cannot be resolved, contact supplyweb@magna.com

U SR Te vV [ 6 S5 T T &5 N 4% T ) 1) R, 1 SR A F Y IT HB1 18
Ro MR BAGEERMI, 1R supplyweb@magna.com

If you are contacting SupplyWeb@magna.com please include all the information
required to troubleshoot your issue. Include a description of the issue, your login
name, your Company name and Supplier #, the Magna plant you are supplying
and your phone contact information.
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