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Blanket Purchase Orders – 总采购单总采购单总采购单总采购单 
 
To view your blanket purchase orders, select the Demand->Blanket POs link 
from the navigator. 
 
在菜单栏中点击 需求需求需求需求 -> 总括采购单总括采购单总括采购单总括采购单  以查看采购单。 
 

 
 
You must specify the search criteria for the purchase orders you wish to view on 
the page pictured above. You can bypass the selection and press the search 
button to view all of your PO’s. 
 
设定搜索条件，然后点击搜索搜索搜索搜索，查看你所需要的采购单。当然你也可以不设任何
条件查看所有采购单。 
 

 
 
All matching purchase orders will be displayed on this page. You may choose 
one or more demands in the list and download it in XML, CSV, XLS files. 
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系统将列出所有符合搜索条件的采购单。你可以根据需要，选取采购单，点击下载

按钮进行下载。SupplyWeb提供了 3种下载文件格式，分别是 XML文件、CSV
文件和 XLS文件。 
 

 
 
Click the eyeglass icon beside one of the purchase orders listed to display the 
content of the purchase order. 
 
点击眼镜图标，查看采购单的详细信息。 
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The purchase order header contains information relating to the entire PO as well 
as the line items associated. You can display further details for each part by 
clicking the eyeglass icon beside each part number. 
 
采购单中的表头信息包含了与整个采购单和项目行相关的信息。用户可以点击项目

行旁的眼镜图标来查看零件的详细信息。 
 
Note : Many of the prices shown in this view will indicate ‘Expired’.  This is 
because SupplyWEB is displaying the first effective price assigned to the PO.  
Complete pricing is available within the line item details. 
 
注意：许多列出的价格都显示为“失效”。这是因为在 SupplyWeb预览视图中显
示的是第一次录入的有效价格。完整的价格信息可以在项目行明细中查阅。 
 

 
 

The line item detail contains information relating to the specific part number 
including the pricing history, engineering change and notes specific to the part. 
 
项目行明细包含了该零件的所有价格记录、工程信息和备注等等。 
 
 


